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Philosophy 
The district recognizes that technology is integral to learning and educating today’s children 
for success. The expectation is that our students and staff use technology to: 

●   demonstrate creative thinking, construct knowledge, and develop innovative 
products and processes; 

●   communicate and work collaboratively to support individual learning and 
contribute to the learning of others; 

●   gather, evaluate, and use information; and 
●   plan and conduct research, manage projects, solve problems, and make 

informed decisions. 
  
In providing and empowering students with the knowledge, skills, understandings and tools to 
participate as digital citizens in local and global learning communities, the district recognizes 
the need to guide students and inform staff in the responsible use of technology. 
  
General Guidelines 
The district provides widespread access to devices, the Internet, and an internal network to 
support learning. With the privilege of access comes the expectation of responsible use. 
Responsible use includes using technology resources in a way that does not harm equipment, 
the student, the employee, or others. 
 
The district’s expectations on appropriate use of technology follow these principles:  

 
Respect Yourself 

● Use all technology resources responsibly, with honesty and integrity. 
● Protect and limit the content and accessibility of digital information about 

yourself. 
● Maintain appropriate standards of language and behavior in your use of 

technology resources. 
  
 

 



 

 

 
Respect Others 

● Use technology equipment responsibly, respecting the needs of other users and 
the work of network managers. 

● Protect and limit the content and accessibility of digital information about others. 
● Maintain a safe, non-threatening environment for others in your use of technology 

resources. 
● Support copyright laws and uphold rights to intellectual property. 

   
How these principles guide all use of technology resources, both school and personal, 
is explained below. 
  
Use Technology Resources Responsibly 
School electronic device Use – Students and staff will use school-owned devices regularly within 
district facilities. Students and staff may not make unapproved alterations to any devices, either 
to the machine itself, or to the software on it, as this directly impacts its availability and usability 
for other users. 
  
Personal Wireless Devices –  Student use of personal wireless devices including laptops, smart 
phones, tablets, etc., in the classroom in the classroom will be at the discretion of the teacher 
and for educational purposes only. 
   
Protect and Limit Digital Information 
 
In compliance with the Children’s Internet Protection Act (CIPA) the district employs a filter to 
block access to pictures that are: (a) obscene; (b) child pornography; or (c) harmful to minors 
(for computers that are accessed by minors).  
 
Privacy – Students are provided with network space and cloud services in which to save their 
work and email. This space is treated by district administration like a school locker. It is 
respected as belonging to an individual, but it is the property of the school district and is open 
to inspection without prior notice by district administrators should there be due cause (e.g. 
virus, spam, inappropriate content, exceeding storage limits, etc.). If an inspection discloses 
inappropriate content or use, parents will be notified and appropriate disciplinary actions may 
follow as noted below. 
 
Students must respect their own work and privacy and must keep their own password secure 
and secret. Students must respect other people’s work and privacy, and must never use 
someone else’s password and/or access their account. Any attempts to “hack” into accounts or 
determine others’ passwords will be treated as vandalism. 
 



 

 

  
Staff are provided with network space and cloud services in which to save their work and 
email.  These email accounts are public record and subject to the provisions of the public 
record and freedom of information laws.  If a staff member chooses to use a personal device 
and/or email account for any professional-based communication, that device and/or email can 
become a matter of the public record and can be subject to the provisions of the public record 
and freedom of information laws as well.   
 

In the event of an internal, Freedom of Information Act, or Public Records request, procedures 
accompanying this policy will be implemented and federal and state requirements for reporting 
will be followed.   
 
Safety – Online safety is a personal responsibility. It is important that students and staff are 
aware of the implications of their actions online, both for themselves and for others. The 
actions students and staff take in public forums such as social networks, blogs and podcasts can 
impact their safety and reputation. Students and staff are expected to keep themselves and the 
people they know safe by carefully screening who their online “friends” are and any personal 
information they share such as pictures, full names, or email addresses.  
  
Maintain Appropriate Standards of Language and Behavior 
Inappropriate Content or Language – No profane, abusive or impolite language may be used to 
communicate using district technology resources. Content may not be accessed which is 
inconsistent with appropriate school and/or professional behavior.  Should students encounter 
such material by accident, they should immediately exit the site and report it to their teacher.  
Should staff encounter such material by accident, they should immediately exit the site and 
report it to their supervisor. 
  
If websites or online activities such as gaming, virtual worlds, social networks, downloads, or 
streaming media become a distraction from learning or limit others’ use of technology 
resources, they will be disallowed. As necessary, these websites or activities will be blocked by 
district network administration. 
  
Maintain a Safe, Non-threatening Environment 
Digital Harassment and Bullying – Student and staff digital activities may impact others. If 
such actions inside or outside of school cause members of the district school community to feel 
unsafe or uncomfortable, then district administration may become involved. The district 
reserves the right to monitor any such actions and apply appropriate disciplinary consequences. 
Bullying is not tolerated by the district in any form, inside or outside the school. 
  
 



 

 

Support Copyright and Intellectual Property Laws 
The district is committed to the legal use of software. We support international copyright 
laws. Users may not download or install any commercial software, shareware, or 
freeware onto network drives, unless they have network administrator permission. 
  

Respect for Intellectual Property – Students and staff may not copy or transmit document, 
software, music and/or video files without a license. Plagiarism, copying and presenting the 
work of others as one’s own is not permitted under any circumstances. 
  
Consequences of Unacceptable Use 
The district’s guidelines for expected acceptable technology use are non-negotiable 
expectations and violation of these will lead to consequences that may include, but are not 
limited to, being charged for repairs, having network access revoked, temporary confiscation of 
personal wireless devices, and disciplinary action such as suspension, expulsion, or staff 
termination. 
  
Students and staff must exercise sound judgment in determining for themselves the appropriate 
use of technology. Any use of technology that violates the spirit of the philosophy or guidelines 
is not allowed, even if not specifically addressed above. 
  
  
  
_________________________________  

Board Chair 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

G11 ACCEPTABLE USE POLICY: PROCEDURES FOR ELECTRONIC REVIEW 
 
These procedures are separate from approved district policy and may be modified at any time. 
 
Internal requests to review student-generated electronic records and document for investigative 
purposes shall be made in writing and filed with the school principal. The principal will review 
such requests with the superintendent.  Once such a request is received and reviewed, the 
superintendent will make a determination and notify the principal if the records are to be 
opened for review, during which time the student will no longer have access. Appropriate 
administrators or designees will  review the records, and the student will be notified at the close 
of the record review. Records and documents found to be in violation of district policy or 
school behavior expectations will be addressed according to district policy or local procedures. 
 
Internal requests to review staff-generated electronic records and documents for investigative 
purposes shall be made in writing and filed with the superintendent, who will inform the board 
chair. The superintendent and board chair will review such requests.  Once such a request is 
received and reviewed, the superintendent and board chair will make a determination and 
notify the staff member if the records are to be opened for review, during which time the staff 
member will no longer have access. The superintendent or designee will  review the records, 
and the staff member will be notified at the close of the record review. Records and documents 
found to be in violation of district policy or staff member expectations will be addressed 
according to district policy or local procedures. 
 
Internal requests to review administrative-generated electronic records and documents for 
investigative purposes shall be made in writing and filed with the board chair. The board chair 
or designee will review such requests.  Once such a request is received and reviewed, the board 
chair or designee will make a determination and notify the administration member if the 
records are to be opened for review, during which time the administration member will no 
longer have access. The board chair or designee will  review the records, and the administration 
member will be notified at the close of the record review. Records and documents found to be 
in violation of district policy or administration member expectations will be addressed 
according to district policy or local procedures. 


